United College Canteen Management Committee

( )
UC Staff Canteen Booking Form

1. ( )
2.
3.
4.
5.
Notes:
1.  Only members of the College Staff Common Room and the College Staff Association may reserve the College Staff

Canteen for private functions.
2. All applications must be made at least 2 weeks in advance of the function date. Members should contact the caterer

directly for the detailed function requirements once the booking is approved.
3. Not more than half of the Staff Canteen will be reserved for private function.
4.  Member responsible for organizing the function should ensure that the function will not cause any inconvenience or

nuisance to other members using the canteen.
5. Confirmation of booking is subject to canteen availability and the nature of the function.

Name Membership No.
Department Contact No.
Fax Email
Dateand Time
Nature/Name of Function
Expected No. of Participants

( &0 ) (Not more than 80)

Date of Application

Signature

To be completed by the College Canteen Management Committee

O Accepted O Not Accepted

Signature Date




