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Guideline for Student Activity Venue and Equipment

BteF IR CEME AR THA SRS REM, B8 FT Bk AT kR
Registered student societies of United College can book venue or borrow equipment from the

College. Please read carefully the following terms before you fill out the form:

4& A A #% Eligibility
> PHERLALBEERIBEERZAEAGHETHEZ AR,
The student society which places booking must be affiliated to the United College / UC Student

Union.

1% B 5% Procedures
> GG IR EA L AR B8 TAE R AT T4, H RS E TR AR P

All bookings of venue(s) and equipment must be done 7 working days prior to the lease date.
Please submit your application as early as possible.

> AFAABAEME, 2GHMADEHER, HCRIARFTEEIN TREITHR
b:]48
After successful submission of this e-form, the person-in-charge will receive an
acknowledgement email generated by the system.

> TRAMALBAIAERNE R/ EFBRMB T 9 F AT
The person in charge will be notified by phone or email within 5 working days whether the

application is approved or not.

1% 2 % 49 B Terms and Conditions

> AER AR EM RS T AR, SR, MM EMRKERER ) —EERY
1 A Ao
This venue or equipment booking is not transferrable to a third party. If any society transferred
the venue or equipment borrowed to a third party, the societies concerned will not be eligible to

any other booking for at least one semester.
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> B BOR ARG B EM, LAFERBRERE AL
To cancel the confirmed booking, the society concerned must inform the College Dean of
Students’ Office as soon as possible.

> PHENERERAREFEZEFIR, FITA MR AT L LA R 35 0 R B A 69
A, BEAATEE AL,
For violation of rules listed on this form, the College could cease the right of the booking
society to use the venue or equipment until further notice.

> S ABAE REER, FRAEEHSEE

The College reserves the right to amend the rules where deem appropriate.

4% 3536 Venue Booking

/£ % F 78 Points to note

> TR 6 R AT A BRI AR LR RAR R E R, Ao AU ROKER .
No harmful, dangerous or illegal activities are allowed to take place in the venues, e.g.
fireworks and water war.

> e R R G BRI, FARGADRE, BAEEENMTESR.
All furniture inside the venue must be cleaned and restored to its original setting after use.

> SHNTARGHBREXRERME, WwABREREX, HABRAARBEIE
All equipment and furniture inside the classroom are properties of the University or the
College, users are subject to penalty for damages caused or loss.

> REAESRIN, AP FEAAAR IR R S R TR RS R
An applicant can borrow at most 2 venues in the same time period, with exception for special
functions.

> e EE YRR, PHRBEALARNFEBERG RSN EE RN KB EZIEM .
If the event involves catering/selling of food, the applicant must also rent large garbage bins
through the College from the University’s Estates Management Office.

> de R BUREAE R, LAGR AT RSP AHE R
To cancel the reservation, the society concerned must inform the College Dean of Students’
Office as soon as possible.

> BRERAZGN, FBERE. FRIAPEACHELEYHAER IR, RAL
HARA KRR NT, FIRATAH BT R,
For bookings that clashed with key functions of the University, College or College Student

Union, the society should release the venue in principle, subject to College’s discretion.
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4% 7 B4 Equipment Rental
> RAFFFTREHN;, IREMEALRTZAZR, ZHNEEARBHELE LN,

All equipment cannot be borrowed for more than 3 days. Saturdays, Sundays and public
holidays are also counted, except for specially approved college activities.

> BHEMRATAEZREENEA, SHRALLTIEA, TLARAEEHIRRE.
The equipment borrowed must be used within College campus. If the applicant would like to
use the equipment outside campus, prior approval from the Dean of Students’ Office is
mandatory.

> WIEALIARG AN EREAEAMERE TA RN EEBRREM . P HFALZRY AR
B, ATALEIE A MBHERALH . GFEH Z jasonliu@cuhk.edu.hk, EIAK A
AFEL 2 REEGHIR)
Applicant must come to Dean of Students' Office in-person and present CUlink upon equipment
collection. If the applicant is unable to come in person, an authorization letter must be sent to
jasonliu@cuhk.edu.hk prior to the collection. (Please indicate English full name & student ID
no. of the authorized person)

> B BEMBAAATARTMRE, BN ARZAHRE . A BRERE K, ABFAE
SR
Please take good care of the equipment during transportation and usage. In case of damage,
the society concerned is liable for compensation or penalty.

> HREMERKREEMZGCRELET, FROFRAERE LR, SZHABHA T
Check the equipment and report damage before use. The society concerned is subject to penalty
or fine if the equipment is found damaged after use.

> PHERERIHEARERXNESHFS, TARIPFFEMSREBE —T L. REFFER
Mg, AA—AANIEEHTR FHFREDEE, TAREARZEES. 4o B KGRI
BEBM, TRAMAMBELZEEBIELE ST RS
If an organization wishes to borrow the foldable stage, a deposit of HK$1,000 must be paid at
the time of application submission. Upon timely return of the equipment, the deposit must be
claimed from the Dean of Students’ Office within one month; otherwise, it will be forfeited. If
the organization fails to return the equipment on time, the College reserves the right to

confiscate the deposit and impose appropriate penalties on the organization.
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