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United College
The Chinese University of Hong Kong

United College Staff Publication Scheme

1. Purpose

The United College Staff Publication Scheme, supported by the United College Endowment Fund, was set
up in 2005 to encourage the staff of United College to actively participate in research activities and to
publish their findings. It is hoped that such activities will enhance their professional and academic standing
and help them to gain recognition for their works.

The Staff Publication Scheme is administered by the United College Publication Committee (hereafter
referred to as “The Committee”).

2. Guidelines and Conditions

a. The applicant must be a full-time staff member of United College. He or she should have served for at
least two years.

b. The publication should be written in either Chinese or English.

c. The publication should be the applicant’s original creation or works which have not been previous
published. Previously published works will not be accepted.

d. The applicant can be the sole author, co-author or editor of a collection of works by various contributors.
Translated scripts can be considered.

e. The applicant has to submit a hard copy and a soft copy of the proposed publication along with a
completed application form.

3. Reviewing

The Committee will judge the submitted work according to subject matter, resource allocation and the
applicant’s contribution to United College. Faculty affiliation will also be a factor for consideration, so that
members of different faculties will enjoy equal opportunities to publish their works.

Applications from members of the Committee shall require the endorsement of the Chairman of the
Endowment Fund Committee.

The applicant can opt to forward the manuscript to either the Chinese University Press (CU Press) or the
Commercial Press (HK) Limited (Commercial Press) for first review and it will take about a month. The CU
Press or Commercial Press will conduct this first review to confirm if the publication goes along well with
their company’s positioning, but has no relation with the academic review.

If the manuscript is not approved by the CU Press or Commercial Press in the first review, the College may
sponsor the applicant to approach other publishers for consideration. The applicant has to submit the
alternate proposal for the Committee to consider.

If applicant chooses CU Press, the manuscript, after passing the first review, has to successfully get through
the reviewing process conducted by the CU Press before subvention. It normally takes three to four months.
After getting the approval by the Academic Publications Committee of the CU Press, the script can be
printed with College sponsorship. The CU Press and the applicant are responsible to handle all the
production and contract matters.

If applicant chooses Commercial Press, the press will not conduct academic review for the manuscript. The
Commercial Press and the applicant are responsible to handle all the production and contract matters.

4. Sponsorship

The publication fee agreed upon by United College and the CU Press or the Commercial Press.
The maximum amount of sponsorship is HK$35,000. The applicant is responsible for the amount
exceeding the upper limit.
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5. Application Procedure

The scheme is open for application now. The applicant has to send the completed application form, together
with a hard copy and a soft copy of the manuscript under consideration, to the Secretary of the Publication
Committee.

6. Publication

a. The publication shall bear the imprint of “United College Book Series” and the College emblem. There
is no restriction on the overall cover design and size of the publication.

b. The Chinese University of Hong Kong will be the holder of the publications subvented by the Staff
Publication Scheme. If the publication is an edited volume, the applicant as editor is responsible for
securing copyright from the contributing authors. The applicant is responsible for the copyright issue of
the pictures used in these publications.

c. United College will not be responsible for any lawsuit or litigation arising from the publications
subvented by the Staff Publication Scheme.



