
UNITED COLLEGE 

THE CHINESE UNIVERSITY OF HONG KONG 

2025–2026 

Application Documents Checklist for UC Conference Sponsorship Scheme 

(2nd Round Application) 

Please send the following documents to Mr Raymond Ho (raymondho@cuhk.edu.hk), Assistant 

College Development Officer or Ms Memory Lau (memorylau@cuhk.edu.hk), Secretary of the 

Committee on Academic Exchange and Research of United College. 

 

Please put a “✔” in the following box(es) if you have provided/attached the document(s): 

 

▢ 1. Completed Application Form, with endorsement from the Chairperson of the applicant’s 

Department / School / Research Centre / Unit, at the end of the application form 

▢ 2. Completed College staff contribution form 

▢ 3. A detailed budget on all estimated expenses for the conference 

▢ 4. Conference related materials: (tentative) programme, promotion materials, poster, etc. (if 

available) 

 

 

 

Name of Applicant: ___________________________________________________ 

Department / School / Research Centre / Unit: ______________________________ 

Date: ______________________________________________________________ 
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