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聯合書院學生活動場地及器材借用申請條款及細則 

Guidelines for Booking Student Activity Venues and Borrowing Equipment 

聯合書院屬下已註冊學生團體可申請借用書院場地或器材。申請前，請仔細閱讀以下條款： 

Registered student societies of United College may book venues or borrow equipment from the College. Please 

read carefully the following terms before submitting your application: 

可供借用之學生活動場地 Student Activity Venue Available for Booking 

➢ 書院現時只接受以下場地之借用申請： 

The College currently accepts booking applications for the following venues only: 

場地 Venue 借用時間 Borrowing Time 

1. 湯草 

Lawn in front of Adam Schall Residence 

星期一至五 Mon-Fri: 

9:00am – 10:00pm 

 

星期六 Sat: 

9:00am – 5:00pm 

 

星期日及公眾假期  

Sun & Public Holidays: 

不予外借 Not Available 

 
^ (3)及(4)項於學期授課時間不予外借 

Items (3) & (4) are not available for 

borrowing during term-time teaching hours 

2. 湯石 

Open area in front of Cheung Chuk Shan Amenities Building 

3. 鄭棟材樓 C1 天井^ 

Atrium outside C1, T C Cheng Building (UCC) 

4. 曾石^ 

Open Area in front of Tsang Shiu Tim Building (UCA) 

 

** 如欲借用學生休息室（學休）（張祝珊師生康樂大樓 203 室）或 鏡房（張祝珊師生康樂大樓

208 及 209 室），請透過 Instagram (@ucworking_group_2627)與聯合書院學生代表工作小組聯絡。 

To book the Student Common Room (Rm 203, Cheung Chuk Shan Amenities Building) or the Mirror 

Room (Rm 208 & 209, Cheung Chuk Shan Amenities Building), please contact the United College 

Working Group for Student Representatives via Instagram (@ucworking_group_2627). 

 

➢ 查閱場地借用情況：按此 

Venue Availability: Click HERE 

可供借用之器材 Equipment Available for Booking 

➢ 查閱器材目錄：按此 

Equipment Catalog: Click HERE 

➢ 查閱器材借用情況：按此 

Equipment Availability: Click HERE 

 

 

https://www.instagram.com/ucworking_group_2627/?hl=en
https://www.instagram.com/ucworking_group_2627/?hl=en
https://gocuhk-my.sharepoint.com/:x:/g/personal/jasonliu_cuhk_edu_hk/EbqAuRy1zipDlo3bPcUP1zEBq2HBO2egKYcqYAADCgRufw
https://gocuhk-my.sharepoint.com/:x:/g/personal/jasonliu_cuhk_edu_hk/EbqAuRy1zipDlo3bPcUP1zEBq2HBO2egKYcqYAADCgRufw
https://www.uc.cuhk.edu.hk/wp-content/uploads/campus-management/Equipment-Catalog-For-registered-student-societies-of-United-College-only20260901_1700-.pdf
https://www.uc.cuhk.edu.hk/wp-content/uploads/campus-management/Equipment-Catalog-For-registered-student-societies-of-United-College-only20260901_1700-.pdf
https://gocuhk-my.sharepoint.com/:x:/g/personal/jasonliu_cuhk_edu_hk/IQAklemp39hQTIcHNvT3q_HgAfRD7ytblvTGn_V7rUB7FOs?e=XiPSCj
https://gocuhk-my.sharepoint.com/:x:/g/personal/jasonliu_cuhk_edu_hk/IQAklemp39hQTIcHNvT3q_HgAfRD7ytblvTGn_V7rUB7FOs?e=XiPSCj
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借用資格 Eligibility 

➢ 申請團體必須為聯合書院屬下已註冊的學生團體。 

The applicant must be a registered student society of United College. 

借用手續 Procedures 

➢ 網上申請表格 Application Form：https://cloud.itsc.cuhk.edu.hk/webform/view.php?id=13654276  

➢ 借用場地及器材必須在擬借用日期前最少七個工作天遞交網上申請，請同學盡早遞交相關申請。 

All bookings of venue(s) and equipment must be submitted at least 7 working days prior to the proposed 

booking date. Students are strongly advised to submit their applications as early as possible. 

➢ 填寫申請表時，申請人必須提交活動計劃詳情(*請下載活動計劃詳情範本, 內容包括：活動流程、

預計參與人數、非中大人士數目及身份等）。如欲借用湯草、湯石或曾石，須同時提交活動場地

平面圖。另需附上有效聯合書院學生團體登記證明/蓋印圖片。 

When filling in the application form, applicants must submit the activity plan details (*please download 

the Activity Plan Details Template, which includes event rundown, the expected number of participants, 

and the number and identities of non‑CUHK participants, etc.) For applications for using the Lawn in 

front of Adam Schall Residence, the open area in front of Cheung Chuk Shan Amenities Building, and the 

open area in front of Tsang Shiu Tim Building (UCA), a venue floor plan must also be submitted. In 

addition, valid proof of registration or an image of the official chop of a United College Affiliated Student 

Organisation must be provided. 

➢ 如 資 料 不 足 ， 即 使 申 請 團 體 已 填 妥 並 遞 交 網 上 申 請 表 ， 書 院 亦 未 能 處 理 其 申 請 。 

If the information is incomplete, the College will not be able to process the application, even if the online 

application form has been completed and submitted. 

➢ 負責人填寫表格後，系統將自動發出電郵，將已遞交資料寄送至申請人提供之電郵地址。 

Upon successful submission of the application form, an acknowledgement email will be automatically 

generated and sent to the email address provided by the applicant.  

➢ 書院將於五個工作天內以電郵通知閣下申請結果。 

The applicant will be notified by email within 5 working days regarding the application result. 

➢ 如欲取消已借用之場地及器材借用，必須盡快通知書院學生輔導處。  

To cancel a confirmed booking, the society concerned must inform the Dean of Students’ Office, United 

College as soon as possible. 

 

條款及細則 Terms and Conditions 

➢ 借用之場地或器材不得轉借予其他團體。如經發現，相關團體將被褫奪最少一個學期的借用資格。 

The booked venues or equipment must not be transferred to other organisations. If such a transfer is 

discovered, the student society concerned will be barred from making any bookings for a minimum of one 

semester.  

➢ 申請團體如有違反此表所列之注意事項，書院有權即時暫停其借用場地及器材之權利，直至另行

通告為止。 

https://cloud.itsc.cuhk.edu.hk/webform/view.php?id=13654276
https://www.uc.cuhk.edu.hk/wp-content/uploads/campus-management/Activity-Plan-Details-1-Feb-2026.docx
https://www.uc.cuhk.edu.hk/wp-content/uploads/campus-management/Activity-Plan-Details-1-Feb-2026.docx
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In the event of any violation of the rules listed on this document, the College reserves the right to 

immediately suspend the society’s booking privileges until further notice.  

➢ 如本規則有未盡善處，書院保留隨時修改之權利。 

The College reserves the right to amend these rules at any time as deemed appropriate. 

 

借用場地 Venue Booking 

➢ 除特別活動外，每申請單位於同一期間最多只可借用兩個場地。 

Each applicant can borrow a maximum of 2 venues during the same time period, except for special 

functions approved by the College. 

➢ 團體借用之場地，若遇上大學或書院有重要活動在同一時間及地點舉行，原則上團體有義務讓出

場地，書院得有權按情處理。 

If a booking conflicts with key functions of the University or College events held at the same time and 

venue, the society is obliged in principle to release the venue, subject to the College’s discretion. 

➢ 如場地活動涉及飲食，申請單位必須同時透過書院向大學物業管理處租用大型垃圾箱。 

If the event involves catering or the sale of food, the applicant must also arrange the rental of large refuse 

bins through the College from the University’s Estates Management Office.   

➢ 所有借用場地嚴禁進行對他人、環境構成危險或非法活動，如燃放炮竹、水戰等。 

No harmful, dangerous or illegal activities are permitted in the venues, e.g. fireworks, water war, etc. 

➢ 如使用場地時曾搬動傢俱，必須於活動結束後放回原處，並在離去前清理場地。 

All furniture moved during use must be restored to its original position, and the venue must be cleaned 

before departure. 

➢ 場地內所有設施及設備均屬大學或書院財產。若有任何部分或物品在使用期間被損毀、破壞、偷

竊或搬走，使用者必須按值支付維修或替換費用。使用場地的傢俬、設備及器材後，必須保持其

清潔、整齊及正常運作狀態，否則使用者必須支付清潔費用。 

All equipment and furniture within the venue are the property of the University or the College. If any part 

of the venue or item is damaged, destroyed, stolen, or removed during use, the user shall bear the full cost 

of repair or replacement. All furniture, equipment, and facilities must be returned in a clean, orderly and 

fully operational condition; otherwise,  cleaning charges will be imposed.  

➢ 使用場地後如發現使用者或其他人士遺留之物品或雜物，將被視作垃圾處理，恕不另行通知。書

院不會就任何物品遺失或損毀承擔責任。 

Any personal belongings or miscellaneous items left in the venue after use will be regarded as abandoned 

property and disposed of without prior notice. The College shall not be liable for any loss of or damage to 

such items.  

借用器材 Equipment Rental 

➢ 除特許書院活動外，所有器材借用期限不可超過三天（包括星期六、日及公眾假期）。 

Except for specially approved College activities, all equipment cannot be borrowed for more than 3 days, 

inclusive of Saturdays, Sundays and public holidays. 

➢ 借出器材只限於書院範圍內使用。如擬於書院範圍以外使用，須先徵得學生輔導處批准。 
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All borrowed equipment must be used within the United College campus. Prior approval from the Dean 

of Students’ Office is required if the equipment is to be used off campus. 

➢ 申請人必須親身前往書院學生輔導處出示有效學生證領取器材。如申請人無法親身領取器材，須

預先通知書院並安排授權代領。(請電郵至 unitedcollege@cuhk.edu.hk及 jasonliu@cuhk.edu.hk，註

明代領人英文全名及學生編號) 

The applicant must collect the equipment in person at the Dean of Students' Office by presenting a valid 

CUlink card. If the applicant is unable to come in person, prior notification and authorisation of an 

alternative collector is required. (Please email unitedcollege@cuhk.edu.hk & jasonliu@cuhk.edu.hk and 

indicate the English full name & student ID no. of the authorized person) 

➢ 申請人須自行負責器材的搬運，並須小心使用及妥為保管。如有任何損壞或遺失，須按情況作出

賠償。 

The applicant shall be responsible for transporting, properly using, and safeguarding the equipment.  In 

the event of any damage or loss, the borrowing society shall be liable for compensation as appropriate. 

➢ 借用器材時，申請團體須於使用前檢查器材是否操作正常；如於歸還後發現器材有損壞或遺失，

概由該借用團體負責。 

The borrowing organisation must inspect the equipment before use and report any damage in advance. If 

the equipment is found to be damaged or missing upon return, the organisation concerned shall be held 

responsible. 

➢ 如申請團體未能於指定期限內歸還器材，須事先向書院學生輔導處申請並獲得批准；否則將視作

逾時歸還。書院有權暫停或取消該團體日後之器材借用資格，並可按情況作出適當處分。 

If the borrowing organisation fails to return the equipment within the specified loan period, prior approval 

must be obtained from the Dean of Students’ Office. Otherwise, the return shall be regarded as overdue. 

The College reserves the right to suspend or cancel the organisation’s future equipment borrowing 

privileges and may impose appropriate penalties as deemed necessary. 

 

舞台借用資格 Stage borrowing eligibility 

➢ 書院每學期將舉辦工作坊，由書院職員示範舞台的組裝及拆卸技巧，並講解使用時需注意的重要

事項。 

A workshop will be organised once every semester. Our colleague(s) will demonstrate the (dis)assembly 

and usage of the stage and other important issues. 

➢ 學生團體每學年必須至少參加一次工作坊，才能在未來學年借用舞台進行活動。 

A student society is required to attend the workshop at least once in an academic year in order to borrow 

and use the stage for their future activities in that academic year. 

➢ 必須至少有一名曾出席工作坊的成員負責借用和歸還舞台。 

At least one member of the applicant student society who has attended the workshop must come to 

borrow and return the stage. 

➢ 申請人在填寫借用表格時，應註明是否符合使用資格。書院將根據工作坊參與記錄檢查使用資格。

若發現任何學生團體未出席工作坊，則不得借用舞台。 

mailto:unitedcollege@cuhk.edu.hk
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When filling out the borrowing form, applicant should indicate whether they have fulfilled the above 

requirements. Our colleague will check their indication against our workshop participation record. If any 

student society is found not having attended the workshop, they will not be able to borrow the stage. 

➢ 申請團體如欲借用舞台，須於遞交申請時繳付港幣一千元之按金。依時歸還舞台後，申請團體

須於一個月內到學生輔導處申請取回按金，逾期未領取按金則視作放棄。如團體未能依時歸還器

材，書院有權沒收按金，並對該團體作出適當處分。 

Organisations that wish to borrow the stage must pay a deposit of HK$1,000 upon submission of the 

application. Upon timely return of the stage, the organisation must apply for the refund of the deposit from 

the Dean of Students’ Office within one month; otherwise, the deposit will be deemed forfeited. If the 

organisation fails to return the equipment on time, the College reserves the right to confiscate the deposit 

and impose appropriate penalties on the organisation.   

 

2026 年 9 月 1 日 

1 September 2026 


